PEAEPAJIBHOE TOCY JAPCTBEHHOE BIO)KETHOE OBPAZ0OBATEJILHOE YUYPEXKJEHUE
BBICLIEI'O OBPA3OBAHUSI

«AKEBCKASI TOCYIAPCTBEHHASI
MEJIULIAHCKAST AKAJTEMHS$h»

MUHHUCTEPCTBA 3/TPABOOXPAHEHUS
POCCUICKON ®E/IEPALIN

CUCTEMA MEHEJ[JKEMEHTA KAYECTBA

IMOJOXKEHHUE
0 0asze JaHHBIX « DJIEKTPOHHAs GHOIHOTEKA
M:xeBckoit TMA»

11-24.01-17

3apervcTpupoBaK B peect g A,(i
,u)xymemaum Ne (1= A 01~ el }
“-O— » C"_‘Z:f’{’s_ Zit {;f% F:

Bbiaano konu - . 9K3.

U/ Ve ol G/f_.z/.if

{MoRANCs) ;7 /@0,




Yy BO UTMA

«#1.C. Ctpenxos
§ 2017r.
COT'JTACOBAHO:
IIpopexrop
10 Hay4HOH paboTe A. E. lllxnsger
«09% 02 201%F r
IIpopexrop
1o yuebHo# pabote B. B. Bpemaun
«ty» 02 204% r.
lIpopexTop Mo mocaeAUTLIOMHO yjj_“;:..,, ( {
H JOIOJHUATEIBHOMY 00pa3oBaHHIIO *LIJ o - Q) 1O. B. I'opbynos
«lo» _©O2 204+ . ) '
ITpopexTop mo 3KOHOMHUYECKHM H
COLIHANBHBIM BOIIPOCAM H. I1. Ilesxun
«AI» 92 2043 1.
. W
HavansHuk yueOHOU gacTu < 0O.H.Jocepa
«» 02 204 F r. .,
&2 ==t
HavaneHuK 1OrOBOPHO-TIPABOBOIO OT/ENA > T. B. Huxkurnaa
«3» 02 204%F 1. '
Havanenuk obmero otaena C/W O. B. Kmoxesa
P02  204%r.
Coenuanmct 1o Ka4ecTBy 00pa3oBaHus M}”i s Eee «;f// H. M. Iletpora

v

P OF 207 r.

PA3PABOTAHO nonoxenne o 6a3e JaHHBIX «DIeKTpoHHAsS 6ubmmoTeka Mkerckoit I MA» ®TBOV
BO «MxeBckast rocy/apcTBeHHas MeIMIMHCKas akajeMmus» MEHECTEpPCTBA 3/PABOOXPAHEHHS

Poccuiickoit ®enepanun

O/ZK@ s I, b, Beona

3aBeyromas HayuyHou 6uOIuoTeKoi

3aBeqyroImas OT/ICTIOM HAYIHO-MEIHIHHCKOH mu{(bopmaunﬂ —
1 OMOIMOTEeYHO-HHDOPMAIIHOHHBIX TEXHOIOTHI “ JI. . Bunsaanosa

BBEJIEHO B nefictBue npukazom pektopa ®I'60Y BO UTMA ot «2%» 03 201F

Ne 99/07-02,



1. OBIIHE INOJIOKEHWSI.

1.1 Hacrosmee Ilomoxenme ompenemser HOPANOK CO3MaHMA H HCIOJIB30BaHHI B y4eOHOM
poLecce  TOCYNAapCTBEHHOTO  OIOJDKETHOTO — 00pa3OBaTeNbHOTO — YUPEXKNEHHS  BBICLIETO
npodeccroHanbEOro obpasopanmsa «MkeBckas TOCYNIApCTBCHHAs MEIWIIMHCKAs akKaJeMHs» (najee
axagemus) MunucTepcTBa 30paBoOXpaHeHns Poccuiickoii ®enepanuy 6a3bl HaHHBIX «IEKTPOHHAS
Oubnuorex Mxenckoit TMA» (nanee OB).

1.2. OcroBuas nems OB ~ hopmupoBanue JIEKTPOHHBIX PECYPCOB HAYUHOH OHOIHMOTEKH B
IIOMOMIb HAYYHOMY W y4eOHO-BOCIHTATELHOMY TIPOLECCaM M OGecledeHke uX JOCTYIIHOCTH BCEM
KareropusaM NOB30BATENEH KaK OCHOBBI JUIs Pa3BHTHs €AMHOTO HH(POPMALHOHHOTO IPOCTPaHCTRA
aKaJeMUH.

1.3. 3b akanemun — 510 pacmpeneneHHas HH(OPMAIMOHHAS CHCTeMa, TIO3BOISIOIIAS HATEHKHO
HaKaluiuBaTh, COXPaHATE M 3()GEKTHBHO WCIONB30BATh KOJUIEKIHH DIIEKTPOHHBIX H3JA4HUH M
AOKYMEHTOB, NOCTYIHEIX B YTOOHOM JUIsl TIONB30BATENCH BHIE, YEpe3 CETH Iepeadd NaHHBX. OB
SBJIETCSA YacThlO HAYYHOH OMONMHOTEKM aKajeMHH M TIPENCTABIAET COBOH KOMILIEKC Pa3HOPOIHEIX
9IEKTPOHHBIX MACCHBOB HH(POPMALIMH U IEKTPOHHEIX CPEICTR JOCTYIIA.

1.4. Db akamemun B cBOEH IeSTETBHOCTH pykoBoacTByeTes I'pakmanckum komexcom P®D or
30 Host6ps 1994 roma N 51-®3, ¢ u3M., BeTym, B cuiy ¢ 07.02.2017, denepansapmMu 3aKkoHamMu «O
bubnuoreunom mene» or 29.12.1994 N 78-®@3, «O6 o6pazoBanuu B Poccriickoit Denepanuny OT
29 nexabps 2012 roga N 273-03, «06 mr(opManmm, HHGOPMATH3AIMA U 3alHTe HHPOPMALHHY OT
27 mrons 2006 roga N 149-®3; TpebopanusMu (enepambEBIX TOCYNAPCTBEHHEIX 06Pa30BATENBHBIX
CTAH/IaPTOB BHICHICTO 00pa30BaHHsl, MPUKA3aMi U PACTIOPIKEHHSIMH PEKTOpa aKaJeMUH, HACTOMIMM
I10JI0KEHHEM.

1.5. Db obecneuuBaer onepaTtHBRHOE, HH(OPMAIIHOHHOE 0OCTY)KHBaHAE BCEX KaTeropuit
IIONIb30BATeNICH  aKajeMud.  [IpenocTaBmseT  mONL30BATEISIM OOCTYl K  DIEKTPOHHBIM
HHPOPMAITHOHHBIM PECYPCaM.

1.6. Hacrosimee ITonoxenue ompezenseT Ha3HAYCHHE, 3a1a9H, GyHKIME ¥ OpraHM3amEOHHYIO
OoCHOBY Ob.

2. OCHOBHBIE 3AJTAYH.

2.1. Obecneyenne noctyma K MHGOPMALHH, CYMIECTBYIOIIEH HCKITIOYMTENBHO B 3JIEKTPOHHOM
dopme.

2.2. OOpaboTka, XpaHeHHE U NPEIOCTABIEHHE MONB30BATEIISIM Ka4eCTBEHHO HOBBIX
BO3MOXHOCTeH paboTHI ¢ GOMBIMMMH MAaCCHBAMH /IeKTPOHHOM HHQOpPMAIHH.

2.3. OOecneyeHne IOCTYNHOCTH H3JaHMH, NPENOCTARIEHHE KOTOPHIX 32aTPYAHEHO HIIH
OTPaHHU4EHO.

2.4. TloBBIIIEHHE KaYeCTBA M ONEPATHBHOCTH 00CITy)XUBaHHs, PAacIIHPEHHE IEPedHs YCIyT
OubnMoTeXM 3a CYeT NPENOCTABIEHHS IIOJB30BATEIIAM HHOOPMALMOHHBIX PECYPCOB 3IEKTPOHHOM
OUOIHOTEKH.

2.5. Pacimpenne Kpyra nOTEHIMATHHBIX TOIB30BATE e HHOpMaIHH.

2.6. JlonrocpouHoe XpaHeHHe JEKTPOHHBIX MATEPHATOB.

2.7. Monepum3amus 6ubIHOTEIHEIX TEXHOIOTHA,

2.8. KoopnuHarus co cTpyKTYPHEIMH TONpPA3IeeHASMH AKAIEMHH 110 (OpMHPOBaHHIO eIUHOH
Hay4H0-00pa30BaTeNbHON HHPOPMAIMOHHO] CpenbL.

29. MWHrerpauus WHPOPMAIMOHHEIX pecypcoB OHOIHOTEKH AKAIeMAH B MHpPOBOE
HHGDOPMAITHOHHOE IIPOCTPAHCTBO.



3. OCHOBHBIE ®YHKIIUMU.

3.1. Obecnieucnue yuera, Xpanenns, Gubmuorpaduueckoit 06paboTKH JMEKTPOHHEIX H3JaHHH.

~

3.2. OrpaxeHue 3JIEKTPOHHBIX PECYpCOB B CHPABOYHO-OUBIHOrpadHIeckoM anmapare
OnOmoTEeKN.

3.3. VYmpaenenwe TnpaBamMM [OCTYNa K HH(MOPMALHOHHLIM pecypcaM, enuHas CHCTeMa
PETHCTPAIMH H aBTOPH3AIMH MTOTE30BATENIEH].
3.4. Cosnanne pe3epBHBIX KOMHH JIEKTPOHHBIX H3TAHHUI.

3.5. Cosmanue JICTHTHMHBIX SMEKTPOHHBIX KOMMIl IEHHBIX B HAYYHOM H HCTOPHYECKOM IUIAHE
TOKYMEHTOB ¥ 00€CTICUSH s YIAICHHOTO JOCTYIIA K HUM.

3.6. COop 1 aHa/Iu3 CTATUCTHKY UCIIOIB30BAHHS PECYPCOB.

4. PYKOBOJACTBO, CTPYKTYPA.

4.1 KoopmuHanuio cOBMECTHO# paboTsl JB ¢ IOIpasfeeHHAMH aKaIeMHH OCYINECTBIIET
IIPOPEKTOP IO Hay4IHOMH paboTe aKageMHH.

4.2 Obmee pyxoBoACTBO paboToit DB ocyiecTrIsIeT 3aBeyIoLlas HayuyHoH OHOIHOTEKOI.

Opranusanus pabotel 36 Boszmaraercs Ha:

-34BE/YIOIIYIO CEKTOPOM y4eTa SNEKTPOHHBIX H3NAHWE  OT/ENa KOMIUIGKTOBAHHS H HAYYHOH
00paboTKH TOKYMEHTOB;

-3aBEYIONIYIO OTAEIOM HAYy4YHO-MEAULIUHCKOH HHpOpMAIHH 51 onbnoTeHO-
HH(QOPMAIIMOHHBIX TEXHOJIOTHIA.

43 Db sBngeTCA COCTABHOH YacTBIO €JMHOTO OHGMHOTEUHO-HHMOPMALHOHHOTO dbouna
OubnuoTekn. POHI SIEKTPOHHOH OMONHOTEKM BKIIOUAET B cebs W3JaHMHA. IpPEJCTaBIICHHBIE B
3IEKTPOHHOM BHIIE.

4.4. DrnexTpoHHas OMOMHMOTEKA aKaieMHM BKIIOYAET B cebf CIeyIOLIHe HH(OPMAIMOHHEIE
PECYPCBL:

- DNeKTpOHHBIC  H3/IaHHS  y4eOHO-METOOMYECKOTO  HA3HAYEHWS.  [OATOTOBICHHBIE
OpenofaBaTeIAMH U COTPYAHHKAMH aKaleMHH JUld OpraHu3aluy y4eGHOTO Mpolecca B MOPSAKe
BBIIOJHEHHA CIIyXKEOHOTO 3aaHus | SIBISIOIHECS COOCTBEHHOCTRIO AKAIEMMUH:

- DJIEKTpPOHHBIE  M3JAHHS  y4eOHO-METOJMYECKOTO  HA3HAYEHHS,  IOArOTOBJICHHBIE
IPEOfAaBaTEIAMM 1 COTPYIHMKAMM dKaIeMH¥ JUIs OpPraHM3alMu yueOHOTO Tpomecca B
HHHANHWATHBHOM HOPAIKC M ABJIAOIIHCCSH COﬁCTBeHHOCTBI‘O aBTOpOB,

- Hayurpie smextponusle u3nanus (COOPHUKH HAYYHBIX TPYIOB, MaTepPHAIOB KoH(bepeHIuii,
MOHOTpa(uii), MOArOTOBNEHHEIE MNPENOJABATENAMH W COTPYJHMKAMH AKAJEMHH H SBASIOIIHCCS
COOCTBEHHOCTHIO BY3a;

- lepuBatuBHBIE SIEKTPOHHBIE H3JAHUS — YIEKTPOHHBIE AHATOTH TIEUYATHBIX W3IAHNN, H3IaHHEIX
OPCTONABATEIAMA M COTPYIHHKAMM aKaIeMHHM B COOTBETCTBHH ¢ I[IIaHOM W3maHus By3a H
ABJISFOLIMECS COOCTBEHHOCTRIO BY34;

- DIeKTPOHHBIE aHANOTW MEYaTHBIX MW3JaHuii w3 QoHma OuOIHOTeKH, CO3JAHHBIE C
UCIIONB30BaHUEM METO/I0OB CKAHUPOBAHUS TEKCTOB.

5. IPABA U OTBETCTBEHHOCTb.

5.1. DNeKTpoHHBIE M3JAHHUS, a TAKKE DIEKTPOHHEIE BCPCHM II€YATHBIX H3IAHHH SBILIOTCH
00BEKTAMH aBTOPCKOTO IIPABA H OXPAHAIOTCS 3aKOHOATEIECTBOM PO,

5.2. bubnunoteka MpHHUMAaET Ha ce0s 00S3aTeNbCTBA I10:

- YHETY, XPaHCHHIO M CIIHCAHMIO 3MCKTPOHHBIX H3/IdHMIT;

- MOCTAHOBKE HA YYET MEKTPOHHBIX H3/IaHH;



- OpTaHH3alHuy CIPaBOYHO-NOUCKOBOTO annapara (CIIA) va gponz Ib;
- OPraHu3alli| JOJITOBPEMERHOMH coXpanHOCTH BoHNA.
5.3. bubnuorexa 06a3yeTcs NPESOCTABIATE JOCTYII K JJICKTPOHHBIM M3IaHHAM,

5.4. bubmmorexa 00s3yeTcs MpeAOCTABIATH ABTOpY IIpaBO B NH0G0€ BpeMs 3HAKOMHUTBCH C
YCTIOBHAMHE JOCTYIIA K AIEKTPOHHBIM H3AaHHAM.

5.5. bubnuotexa 06A3yerTcs COOMIONATH ARTOPCKME [PABa B COOTBETCTBHE C JEHCTBYIOIIHM
3aKOHOJIaTENTBCTBOM.

5.6. bubmmorexa 00A3yeTcs He BHOCHTH, 0€3 COIACHS ABTOpa, kakue OBl TO HU OBUIO
H3MCHCHUA, KaK B caM 3JIEKTPOHHbINA JOKYMEHT, TAaK M B €10 Ha3BaHHe W 0003HAYCHHE HMEHH AsTopa.

5.7. bubnmoTeka ocraBuser 3a oGO MpaBO IepeBecTH (KOHBEPTHPOBATE) 3JIEKTPOHHEII
JOKYMEHT B €IHHbI ()OpMAT XpaHEHHs, HCTIOJb3yeMblii GHOIMOTEKOH.

5.8. ABTOp HeceT OTBETCTBEHHOCTE Nepen OHOIHOTEKOH 3a OCTOBEPHOCTE CBEACHHH 00
obnanarejie aBTOPCKHX MPAB Ha IEKTPOHHOE H3AHHE.

5.9. DnexTpoHHBIC H3/jaHHS, MpPEJOCTABICHHEIE B DB, He MOTYT HCIOJIB30BATLCS IS
KOIIMPOBAHMS ¥ PaCIIPOCTPAHEHHUS B TH000H opMe robomy muiry.

5.10. Iloms30BaTensM 37meKTpoHHOH 6GubIHOTEKH HE pa3pelaeTcs H3MEHATh, PaCIPOCTPAHITH,
IyOIHKOBATH MaTepHaisl Db Ui 06IMecTREHHbIX HITH KOMMEpYeCKHX IIeJIei.

6. BBAMMOOTHOIIIEHUA 1 CBSA3H.

6.1. @opmuporanue ¢onma 3B ocylmecTBIseTcS MO COINACOBAHMIO ¢ YueHEM COBETOM
dKaleMHH, PEKTOPOM d KaeApamu aKaleMHH, B COOTBETCTBHH ¢ IIPOQHIEM KOMILIEKTOBAHMS
OHOIHOTEKH ¥ TEXHHYCSCKHMH [IapaMeTpamMy 060y I0BaHMA, YCTaHOBIEHHOTO B OHOMHOTEKE.

6.2. PelaxumOHHO-H3NATENBCKMH OTHEN aKaJeMHM TIPHHHMAET Ha ce0sl 00S3aTeNbeTRO
IpelOCTaBIATE OTACHY KOMILUIEKTOBAHHS M Hay4dHOH o00paboTKH JHTepaTypsl OHOGIHOTEKH
JJIEKTPOHHBIE BEPCHH HAYYIHBIX H y4eOHO-METOAUYECKUX H3AHUIH, II0rOTORICHHBIX K TICYATH.

6.3 LlenTp HHEpOPMANHOHHBIX TEXHONOTHI aKATEMHH:

OﬂpCJIGJI}IeT MECCTO pasMCIICHHS SJICKTPOHHBIX JOKYMEHTOB Ha CEPEBEPE aKaIeCMHH H cocob ux
XPaHEeHus;

ObecneunBaer:

—34UTY OT HECAHKUHOHHPOBAHHOIO KONHPOBAHMS BIEKTPOHHBIX M3NAHMM, XpaHammxcs B Db
(Ha cepBepe aKageMun);

—3aIMTY JMCKTPOHHbIX U3aHUH, XpaHsaumxcsa B OB (Ha cepBepe akageMuH) OT KOMIIBIOTEPHBIX
BHPYCOB;

—CO3JlaHKe apXHBHBIX Komuii Db Ha cHCTeMe XpaHEHHS aKaJeMHH;

—CBOCBPEMEHHOC NPHOOPETeHHE M OOHOBIEHHE IMPOrPAMMHOIO  OBEcHedeHHs  Juis
byHKUMOHHpOBaHHS Db;

IIpenocrasnser:

—BubMOTEKE JOCTYII IO [IAPOIIIO K CEPBEPY:;

— [OpOrpaMMBl, KOMINBIOTEPBL, IpOrpaMMHOe oOeCIedeHHe, CheMHBIE HOCHTEIH W
KOHCYNBTAIMOHHYI0 I[OMOMb JUIs CO3ZAHMS pE3CPBHBIX KONHMH, HMeonmxcs B (orne HB,
BUIEODHIBMOB 1 JIEKTPOHHbBIX M3ianmii Ha CD.,

6.4 CexTop ydeTa SIEKTPOHHBIX H3JaHHI OTHENa KOMIUIEKTOBAHMSA H HAydHOM obpaboTku
JUTEPATYPEI BEACT OTOOP M yYeT 3JIEKTPOHHBIX W3LaHHH 111 DB, CBOSBPEMEHHO M KAYECTREHHO
momnoiHseT pecypcamu Ib.

6 Otmen  HaydHO-MEMHMIMHCKOH wHpOpMANMH U OubmioTeuno-MHGOPMAIHOHHBIX
TEXHONIOTHH CO3[JacT Pe3ePBHbIE KOMHH SIEKTPOHHEIX M3/AHHH U JOKYMEHTOB HA CHEMHOM JKECTKOM
HUCKE, KOTOPBIH XPAaHHTCS B OT/ENE HAYYHO-MEIHLMHCKOH HHQPOpMAIMH ¥ OGHOIHOTEHHO-
MH(pOPMANHOHHBIX TexHONOTHH. IIpH MaccoBOM Nepexoe Ha HOBEE (POPMATEL IpeCTABICHUS
rpaQHYecKOd HIH TEKCTOBOM MH(bOpMAmuM W/WIM MaccOBOM BHEAPEHHH HOBEIX HOCHTENIeif



